[image: image1.jpg]P
National Federation
of the Blind




[image: image2.png]( \oice of the Nation’s Blind





[image: image3.png]A
National Federation
of the Blind




The National Federation of the Blind

National Convention

June 30-July 5, 2012

Dallas, Texas

AFFILIATE EXHIBITOR APPLICATION
AFFILIATE INFORMATION: (Please type or print legibly)

Affiliate Name:  


Represented by:  




     (Provide names as they should appear on exhibitor pick-up packet)
Street Address:  


City:  
 State: 
 ZIP: 
 Contact Person: 


Telephone:  
 Fax: 
 E-mail: 


Description of Exhibit: 


TABLE INFORMATION:

Affiliates are eligible for one free table. Additional tables may be purchased for $950 per table. Each table is 6’ x 30” and comes with two chairs.  Please indicate your needs below:

One Free Table 



Additional tables     
_@ $950 (per table) = 

Electrical Service   

@ $250 (per table) = 
 
TOTAL ____________

Please check if you require either telephone or Internet access.  If checked, we will authorize the hotel to provide information on cost to your organization.  Please do not send any money to the NFB for these services.
Standard electrical outlet: AC, 120-volt circuit, 2,000 watt maximum.  If your electrical needs cannot be met with the above service, contact the exhibit coordinator prior to the convention to order additional service.  Within limits of safety and fire regulations, we recommend bringing at least one power strip to be used with each circuit ordered.  Please include payment for the service requested with your payment for space.
All applications must be received by Monday, May 28. If your affiliate has requested additional tables or electrical services, please note that a 3% convenience fee will be added to all payments made by credit card.  By return letter we will acknowledge receipt of your application and payment and provide some additional details (e.g., drayage services available) to assist you in planning for our convention.
Table ID sign should read: 


I agree to the conditions set forth in the Exhibitor Guidelines attached to this application.

Signature:
Date:

Mail registration form and payment to: 
Exhibitor Coordinator

National Federation of the Blind

200 East Wells Street


at Jernigan Place 


Baltimore, MD 21230
The National Federation of the Blind

National Convention

June 30-July 5, 2012

Dallas, Texas

AFFILIATE EXHIBITOR GUIDELINES
The 2012 Convention of the National Federation of the Blind will undoubtedly attract more than three thousand people to Dallas for its activities.  The guidelines set forth here are designed to help exhibitors in their advance planning and to minimize confusion during the setup and operation at the convention. Changes to schedule or other details described in this document may occur without notice at the discretion of the NFB.

1. What do exhibitors receive with each table rental?

· A 6’ x 30” table
· 2 chairs 
· Overnight security
Requests for electrical service should be made on the exhibitor application form.
2. May exhibitors choose more than one size of table?
No, there is only one size of table space available, 6' x 30” tables.  Affiliates may request more than one table if additional space is needed.  A $950 fee is assessed for each additional table requested.
3. How are table spaces assigned?
Table space allocation is based on but not limited to availability at the time payment is received. Space assignments and floor plans will not be available prior to convention setup. Exhibitors should ask for the exhibit coordinator (at the convention) to receive their exhibitor packet containing information regarding their allocated space.
4. How will I know if a table space has been reserved for my affiliate?
When your completed application is received, an exhibitor confirmation notice will be e-mailed or mailed to the address listed on your application.  Your payment will be returned if all available space has been filled.

5. Is there a deadline for securing table space?
The deadline for application submission is Monday, May 28, 2012.  Applications received after this deadline will only be given consideration if space is still available.  

6. Affiliate Identification and Preregistration
Affiliates that are exhibiting will receive four affiliate identification badges that will allow them to enter the exhibit hall at the same time as exhibitors with ribbons. Only those exhibitors who show their exhibitor's ribbon or affiliate identification badge to the exhibit coordinator will be allowed into the exhibit hall fifteen minutes prior to the adjournments of the Tuesday and Wednesday morning general sessions.  The affiliate identification badges will be located in the affiliate’s exhibitor packet. Therefore, it is important that all affiliates pick up their respective exhibitor packets before setting up their exhibit. 
All individuals planning to exhibit on behalf of the affiliate must be registered with the convention. Preregistration is recommended either online at www.nfb.org or by using the 2012 National Convention preregistration form.  DO NOT include payment for registration within the payment made on this form.  After the preregistration period (March 1 through May 31), convention registration opens in Dallas on Tuesday morning and remains open throughout much of the convention week. 


7. When do exhibitors set up, exhibit, and tear down?
Set up:

Saturday, June 30
12:00 p.m. to 4:30 p.m.

Exhibit hours:

Sunday, July 1 (Sponsors only) 
9:00 a.m. to 11:00 a.m.

Sunday, July 1 
11:00 a.m. to 5:00 p.m.

Monday, July 2 
8:30 a.m. to 5:00 p.m.

Tuesday, July 3
12:00 p.m. to 1:45 p.m.

Tuesday evening, July 3
7:00 p.m. to 9:00 p.m.

Wednesday, July 4
12:00 p.m. to 1:45 p.m.

Wednesday evening, July 4
6:00 p.m. to 8:30 p.m. 
Tear down:

Wednesday evening, July 4
9:00 p.m. to 11:00 p.m.

Thursday, July 5
12:00 p.m. to 2:00 p.m.

The exhibit schedule above is based upon the general session schedule as published in the convention agenda.  Any alterations in the general session schedule that may occur during the convention will result in conforming shifts in the exhibit schedule and will be announced in the exhibit hall.  For the Tuesday and Wednesday afternoon sessions, the exhibit hall will open as soon as practicable after the morning general session adjournment (scheduled for 12:00 p.m.) and will close fifteen minutes prior to the beginning of each afternoon general session.  

Exhibits may be set up from noon to 4:30 p.m. on Saturday, June 30, or, after that, at any time the exhibit hall is scheduled to be open.  The exhibit hall will not be available for private demonstrations**, unpacking, or setup beyond the setup time and the regular exhibit schedule noted above.  

**The one exception related to private demonstrations is for all levels of exhibiting sponsors who will have exclusive access to the exhibit hall on Sunday morning, July 1, from 9:00 a.m. until 11:00 a.m., for a special sponsor preview for convention attendees. Exhibitors who are not sponsors will not be allowed to set up during this time. 
Breakdown of exhibits will be allowed until 11:00 p.m., Wednesday, July 4.  Completion of breakdown and removal of all items from exhibit hall must be completed between 12:00 p.m. and 2:00 p.m. on Thursday, July 5.
8.  Hotel Information and Rates
Hotel room rates for the 2012 convention are singles and doubles, $63; triples and quads, $68. In addition to the room rates there will be a tax, which at present is 15 percent. For reservations you should write directly to the Hilton Anatole Hotel, 2201 Stemmons Freeway, Dallas, Texas 75207, or call (214) 761-7500.

For any further details or questions prior to the convention, please contact:

Exhibit Coordinator


National Federation of the Blind 


200 East Wells Street 



at Jernigan Place


Baltimore, Maryland 21230 


Phone: (410) 659-9314, ext. 2423 


E-mail: mkobelinski@nfb.org  








